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ITonoxenue
00 00paboTKe NePCOHANBHEBIX JaHHBIX paOOTHUKOB, O0YUArOIUXCS U UX POJIUTENeH (3aKOHHBIX
npenctasuteneit) KOI'OBY «Jluneii r. CoBerckay

1. Obuue mosioXKeHUs

1.1. Hacrosmee Ilomoxxenue 006 o00paboTke NEPCOHAIBHBIX JaHHBIX pPaOOTHHKOB,
oOyuaroIlIuxcst ¥ UX poauTesell (3akOHHBIX npezcraButeneil) (naree - [Tonoxenue) Kuposckoro
00J1aCTHOrO TOCYAApCTBEHHOTO 00Ie00pa3oBaTeIbHOr0 OIO/KETHOTO yupekaeHus «Jlumen r.
Coserckay (nanee — oOpazoBaresbHasi OpraHu3anus) pa3padboTaHo Ha OCHOBAHHH:

crateu 24 Koncturynuu Poccutickoit ®@enepanuu;

rinasbl 14 Tpynosoro Konekca Poccuiickoit @enepariu;

®enepanbHoro 3akoHa PO or 27.07.2006 Ne 149-03 «O6 unbpopmanuu, nHGOpMATHIAIMH
U 3aluTe HHPOPMALUNY,

OenepanbHoro 3akona PO ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX),

QenepansHoro 3akoHa PO or 29.12.2012 Ne 273-03 «O6 obpazoBanum B Poccuiickoit
Oenepanuny,

npukaza @PCTOK Poccun ot 11.02.2013 Ne 17 «O6 yrBepxknenuu TpeGoBaHuit o 3aiure
HH(pOpMaLKU, He COCTABISIONIEH TOCYHAapCTBEHHYIO TaiiHy, COJEpIKaIleHCcsi B rOCyIapCTBEHHBIX
UH()OPMAIIMOHHBIX CHCTEMAX);

Iocranosnenus IlpasurensctBa PO ot 01.11.2012 Ne 1119 «O06 yTBepskaeHuu TpeOOBaHUI
K 3allUTe NEepCOHAIBHBIX [aHHBIX IpH HuX o00paboTke B HMHOOPMAIMOHHBIX CHCTEMAX
NePCOHAIBHBIX JTaHHBIXY;

ITpaBui BHyTpeHHEro TPYIOBOI'O PACIOPSAKA.

1.2. Iexp pazpaborku Ilonoxenus - omnpeneneHue mopsiaka oOpabOTKH, CHCTEMATH3AIMH,
UCIIONIB30BaHUS, XPAaHEHUS M IIepelayd CBENEHHM, COCTaBISIOMIMX MEePCOHATbHBIC IaHHEBIE,
obecredeHue 3aluThl IpaB U cBoO0 paOdOTHHKOB 00pa30BaTeIbHON OpraHU3alUy, YIAIIUXCS U UX
poaurtenel (3aKOHHBIX IpelacTaBHTENeH) npu 00paboTKe WX MEePCOHANBHBIX JAHHBIX, a TaKKe
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, UMEIOMIUX JOCTYI K NMEPCOHATBHBIM JTaHHBIM
paOOTHUKOB 00pa3oBaTelbHOM OpraHW3alliy, YYalXcs HM KX pOJUTeNed  (3aKOHHBIX
Ipe/CTaBUTENCH) 3a HEBBIUIONHEHHE TpeOOBaHUM HOPM, PEryJUPYIOIIHX OOpabOTKy H 3alldTy
NEPCOHATIBHBIX JAHHBIX.

1.3. TlepconanbHble JaHHBIE OTHOCSTCS K KaT€rOpHU KOH(PUICHITMATEHOK HHOOpMAIHIH.

1.4. Bce paGoTrHuku o0pa3oBaTeqbHON OpraHM3allid, B COOTBETCTBHH CO CBOMMH
IOJHOMOYMAMH  BJIAJCIOIUe HHPOpMaUMed, OTHOCAUIENWCsSs K TEePCOHAIBHBIM JaHHBIM, O
COTPYIHHMKAX, Y4YallUXCsd M HX POJUTENIX (3aKOHHBIX IIPEJCTAaBHUTENSX), MOJyYalollue H
UCTIONIB3YIOUIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoi
Qenepaui 3a HapylIEHHE pEXUMa 3alIUTHl, OOpPaOOTKHM M TOPSAKA MCIOJIB30BaHMS OTOMH
uHpOpMaLIUH.

1.5. Ilopsinox BBOJA B AeficTBUe U u3MeHeHUs [1010KeHuS. .

Bce wusmenenuss B IlonokeHHe BHOCSTCS IIPHKAa30M JHPEKTOpa 0Opa3oBaTeIbHON
opranuzanuy. Jlo BHeceHHs HU3MEHEHHHM B Hactosmee [lonokeHwe B CBS3M C HM3MEHEHHEM
3aKOHOJATeIbCTBA, PErJIAMEHTUPYIOLIETO BOIIPOCH! 00pabOTKH MEPCOHATBHBIX JaHHBIX, HACTOSIIEE
Ionoxenue neficTByeT B 4acTH, HE IPOTUBOPEYAIilei 3aKOHOIaTEILCTRY.

Bce paboTHuku 00pa3oBaTeIbHON OpraHu3alvi JOKHBI OBITh 03HAKOMIIEHEI ¢ HACTOSIIMM
IomoxeHueM 1o POCIIHUCH.



1.6. Pexum KOH(})HI{CHHH&HBHO‘)TH NEPCOHAIBHBIX JAaHHBIX CHHMACTCA B ClIydasaX HUX
00€e3TMYMBaHUSl U 10 HUCTEUYCHUM 75-JIETHErO CpOKa HUX XpaHCHHUs, €CJIM HHOE HE OIIPEHACIICHO
3aKOHOM.

2. OCHOBHBIE TIOHATHUS ¥ COCTaB NEPCOHATBHBIX JaHHBIX

2.1. Ins ueneit Hactosmero [1omoxeHus UCTIONB3YIOTCS CIEAYIOUE OCHOBHBIE TIOHATHS:

NepCOHANbHBIE JIaHHBIE -~ JII00as WHGOpMAIUs, OTHOCSIIAsCS K HPSIMO MM KOCBEHHO
OIIpeNIeIECHHOMY WM OTpenessieMoMy (u3mueckoMy nuny (CyOBEKTY MEpCOHANBHBIX JaHHBIX):
pabOTHHUKY, yUaIIEeMyCsl X €70 POIUTEIISAM (3aKOHHBIM IPEICTaBUTENSM), B TOM YHCIIe UX haMUIus,
UM, OTYECTBO, IO, MeECSAl, Jara XM MECTO pOXKACHHUSA, aapec, CEMEHHOE, COIUaIBHOE,
UMYUIECTBEHHOE TIOJIOKEHHe, oOpazoBaHue, mnpodeccus, [AOXOABI, Jpyras HHMOpMALHUs,
HeoOXxomuMast 06pa3zoBaTeIbHOM OpraHu3alyy B CBA3U C TPYAOBBIMU OTHOIIEHUSAMU C PAOOTHUKOM,
0o0pa30BaTeNbHBIMU OTHOLICHUSIMU - YYAIUMCS, €70 POJAUTENEM (3aKOHHBIM IIPEICTABUTEIIEM );

orneparop - HOPUIMUYECKOE JIUI0, CaMOCTOSITENbHO  OpraHusyiomee M (MIH)
ocylecTBIsonIee 00paboTKy NEPCOHANBHBIX JaHHBIX, & TAKXKe OIpejessiomee nend o0paboTku
IIEPCOHANBHBIX JaHHBIX, COCTaB IE€PCOHAIBHBIX JAHHBIX, MOAJEKAMUX 00paboTke, IeHCTBUA
(omepauuu), coBepiiaeMble ¢ IEPCOHATBHBIME TaHHBIMH;

o0paboTKa MNEepCOHANbHBIX JAaHHBIX - M00oe JeHCTBUE (Omepalysi) UIU COBOKYIIHOCTB
JOeUCTBUN (Omepaliuii), COBEPIIAEMBIX X HCIOJB30BAHUEM CPEJACTB aBTOMATH3allud Win 0e3
UCIIONIB30BaHUSI TAaKMX CPEACTB C IIEPCOHANBHBIMM JAHHBIMM, BKIHOYas cOOp, 3amuch,
CUCTeMaTH3allMI0, HaKOIUICHHWe, XpaHeHue, yTouHeHue (OOHOBIEHUE, M3MEHEHHUE), U3BICUCHHE,
HCIIONIb30BaHUe, Tiepenavyy (pacmpocTpaHEHWe, IMPENOCTaBICHUE, HOCTYI), OOE3IMUMBAHUE,
OOKUpOBaHUE, yIATECHHE, YHUUTOXEHUE NEPCOHAIBHBIX AHHBIX PAaOOTHUKOB, y4JallUXCsd M HMX
poauTeneit (3aKOHHBIX NMPEACTaBUTENCH );

KOHQUIEHIIMATBHOCTh HEPCOHATBHBIX JaHHBIX - 00s3aTenbHOE Ui  COONFONECHHUS
HA3HAUEHHOTO OTBETCTBEHHOI'O JIMIA, IIOJYYHBIIEIO JOCTYIl K MEPCOHAIBHBIM JaHHBIM
PabOTHUKOB, yYalIUXCs M X POIUTENEeH (3aKOHHBIX IpeAcTaBuTeel) TpeOoBaHue HE pacKphIBaTh
TPETHUM JIMIIAM W HE DPACIPOCTPaHATh TEePCOHAJbHBIC MaHHBIE 0e3 coriacusi paboTHUKA WIIH
poauTes (3aKOHHOTO NMPEJCTABUTEINS) HJIM UHOTO 3aKOHHOTO OCHOBAHUS;

pacrpoCTpaHeHHe TIePCOHANIBHBIX JAHHBIX - JEHCTBUS, HAIpaBiICHHBIE Ha pacKphITHE
IIEPCOHATBHBIX JaHHBIX PAaOOTHUKOB, yuyallMXcs W HMX pOaUTeneil (3aKOHHBIX IIPEICTaBUTENCH)
HEOIPEeICHHOMY Kpyry JHIl (meperada MEepCOHANBHBIX [aHHBIX) MIM Ha O3HAKOMJCHHE C
TIEepCOHAIBHBIMUA JaHHBIMH HEOTPAaHUYECHHOTO Kpyra JHi, B TOM 4Yucie OOHApOJOBaHUE
MIePCOHABHBIX JAHHBIX B CPEICTBAX MAacCOBOH MH(OpMAaluM, pa3MelleHue B MHGOPMaLHOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETSIX MM IPEIOCTaBlIEHHE JOCTYIa K NEePCOHATIbHBIM JaHHBIM KaKUM-
100 UHEBIM CITOCOOOM; _

IIPEIOCTAaBICHHE IEPCOHANBHBIX NAHHBIX - AeMCTBHS, HANpaBIEHHBIE HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX OTPEICIICHHOMY JIUILY WU ONIPEAEICHHOMY KpPYTY JIMLL;

UCIIOTb30BaHUE IEPCOHATBHBIX HAHHBIX - JEHCTBHS (Omepalud) ¢ IEePCOHAIBHBIMU
JAHHBIMHU, COBEpIIaeMble NOKHOCTHBIM JIMIOM B LESIX NPUHATHS PEIUCHUN WM COBEPILECHUS
UHBIX JEMCTBHM, MOPOXKIAIOUMX IOPUIMUYECKHe IIOCICACTBUSI B OTHOLICHUH pPAOOTHUKOB,
YUAIIUXCS ¥ UX POAUTEINICH (3aKOHHBIX TIPEACTaBUTENeH ), JINOO HHBIM 00pa30M 3aTparuBaroOIUX UX
npaBa ¥ CBOOOIbI MJIM MpaBa U CBOOOBI IPYTUX JIMII;

OJOKMpOBaHMWE IIEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IpeKpaleHue o0paboTKH
TIEPCOHATBHBIX JTAHHBIX PA0OTHUKOB, YUALIMXCS M UX POAUTENeH (3aKOHHBIX IpeicTaBHTElNEH) (3a
MCKITIOYSHHUEM CITydaeB, eciii 00paboTka HeoOXouMa JUls YTOUHEHHs! IEePCOHAIBHBIX JaHHbIX);

YHHYTOKEHHE EPCOHAIBHBIX JAHHBIX - JEHCTBHSA, B PE3yIbTaTe€ KOTOPBIX CTAHOBHUTCS
HEBO3MOXKHBIM BOCCTAaHOBHTH COJEPKAHUE MEPCOHATIBHBIX JAHHBIX B MH(OPMALMOHHON CHUCTEME
TNIePCOHANBHBIX JAHHBIX M (WJIH) B pPe3yjbTaTe KOTOPBIX YHUYTOXAIOTCS MaTepUallbHBIE HOCHUTEIS
TIEPCOHATBHBIX JAHHBIX PaOOTHUKOB, YUAIUXCS M HX POIUTENEH (3aKOHHBIX IPEACTABHTENEH);

o0e3MMunBaHue TEPCOHANBHBIX JaHHBIX - JNEHCTBUSA, B pe3yiabTare KOTOPBIX CTAaHOBHUTCS
HEBO3MOXHBIM 0€3 MCIOJIb30BaHUS JOMOJHUTEILHON HHYOPMAIUH ONPEAESTUTh IPUHAUICKHOCTD



NEepCOHAIBHBIX JAaHHBIX KOHKPETHOMY PAOOTHHUKY, ydalleMycs U €ro pOAUTENSIM (3aKOHHBIM
IPEICTaBUTEISIM );

OOIIEOCTYIIHbIE  IIEPCOHAIbHBIE  JAHHbIE -  MEPCOHAJbHbIE  JaHHBIE, JOCTYII
HEOTPaHWUYEHHOTO Kpyra JHUI[ K KOTOpPBIM HpeAOCTaBIeH C coriacud paboTHHKA, 3aKOHHOTO
OPEICTAaBUTEINs YYallerocs WM Ha KOTOpble B COOTBETCTBUU C (elepalbHBIMU 3aKOHAMM HE
pacmpocTpansercs TpeboBaHue cOOTIONEHUS KOHDUICHIIUAIBHOCTH;

uH(OpManug - cBeieHus (COOOIIEHNUS, JAHHBIE) HE3aBUCUMO OT (POPMBI HX IPEJICTABICHUS;

JOKYMEHTHpOBaHHasi uHpopManus - 3apuKCUpoBaHHAS] HA MAaTEPUATBHOM HOCUTENE ITyTeM
JOKYMEHTHPOBaHHS MH(OpPMAIUs C PEKBH3UTAMH, IO3BOJSIFOIIAME  OIPEICIUTh TaKyIo
HH(DOPMANMIO HITH €€ MaTepHaIbHbIH HOCUTEIb.

2.2. Kowmmiekc IOKYMEHTOB, COIPOBOXIAIOLIMKA mpoiecc O(GOPMICHUS TPYIOBBIX
OTHOILIEHUH pabOTHUKA IPH €r0 IPUEME, IEPEBOJIE ¥ YBOJIbHEHUH.

2.2.1. HWndopmauus, npezncrariseMas paOOTHHKOM MpPU MOCTYIUIEHMM Ha paboTy B
oOpaszoBaTenpHas OpraHu3anys, J0JDKHA HMETh JOKYMEHTAIBHYIO (GopMy.

ITpu 3akiro4eHUMH TPYAOBOTO JOrOBOpa B COOTBETCTBHM cO cT. 65 TpymoBoro kxojaekca
Poccuiickoi ®@enepanyy Ju1o, IOCTyIaroIiee Ha padoTy, NpeabsBisieT padboToIaTelNo:

IIACTIOPT WJIM MHOW JTOKYMEHT, YAOCTOBEPSIIOIIIH THIHOCT;

TPYIOBYIO KHVIKKY U (WJIM) CBEIEHUSI O TPYIOBOH JeSTeIHHOCTH, 32 HCKIIOYEHUEM CIIy4yaeB,
€CJIM TPYAOBOM JOrOBOP 3aK/IIOYACTCS BIEPBBIE MJIM paOOTHHK MOCTYIaeT Ha paboTy Ha YCIOBHIX
COBMECTHTEJIBCTBA, JINOO TPy I0Bas KHMXKKA Y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOU WU IO
JIPYTUM IIPUYUHAM;

NOKYMEHT,  IMOATBEP)KIAIOIIMN  PErUCTpalio B CHCTEME  HHAMBHIYAIBHOTO
(mepcoHUUIIMPOBAHHOTO) YUETA;

JIOKYMEHTBI BOMHCKOI'O y4deTa - JUISl BOCHHOOOSI3aHHBIX W JIMII, MOJJISKAINUX MPU3BIBY Ha
BOEHHYIO CIIYXKOY;

JOKyMEHT 00 00pa30BaHMM W/HIM O KBAUTH(GHUKAIMK WM HATMYUU CIEHUATBHBIX 3HAHUHN -
IpU NOCTYIUICHUH Ha paboTy, TpeOYIOIIYyIO ClIeUaIbHBIX 3HAHUN WU CIICIUAIBHOM MO OTOBKH;

CIIPaBKy O HaJIW4YUU (OTCYTCTBHH) CYJUMOCTH M (WiM) (aKTa yroJOBHOTO IPECieIOBAHUS
ab0 O TpeKpalleHUH YTOJOBHOTO IIPECleOBaHUS IO pPeaOWIUTHPYIOUIMM OCHOBAHHSM,
BBIIAHHYIO B MOpsSaKe M 10 (opMe, KOTOpBIE YCTaHABIMBAIOTCS (eNepalbHBIM OpraHoM
UCTIOJIHUTEJIGHOM ~ BJIACTH, OCYIIECTBIISIOIMM (QYHKIMH 110 BBIpaOOTKE M pealiu3alliu
rOCYJapCTBEHHOM IMOIUTHUKY ¥ HOPMAaTHBHO-IIPAaBOBOMY PETYIUPOBAHUIO B chepe BHYTPEHHHX eI,
- IpU MOCTYNJEHMHM Ha paboTy, CBS3AHHYIO C JIESTEIBHOCTBIO, K OCYLIECTBICHHIO KOTOPOW B
COOTBETCTBUHM ¢ HactosimuM KozjekcoM, MHBIM (enepalbHbIM 3aKOHOM HE IOIYCKArOTCS JIHIIA,
UMEIOIIME HWJIA HMEBIIME CYIUMOCTh, IOABEPralol(Hecs WM IOABEpPraBIINECS YTrOJIOBHOMY
IpecieJOBaHuIo.

CeuperensctBo 0 npucBoeHur MHH paGoTHUK pecTaBiseT NPy ero HaTudHH.

2.2.2. Ilpu odopmiennn paboTHHKA Ha paboTy (IOCIE 3aKIIOUeHHs TPYJOBOTO IOrOBOpA)
3anonHsAeTcd yHuuuupoBaHHas ¢opma T-2 «Jluynas xaprouka paOOTHHKa», B KOTOPOIf
OTpaXaroTCs CIEeNyIOIre aHKeTHBIE U Onorpaduueckue nanuble padotauka: ®.1.0., nata u MecTo
POXKIEHHs, T'PAXKIAHCTBO, YPOBEHb 3HAHUS HMHOCTPAHHBIX S3bIKOB, CBeACHUsS 00 oOpa3oBaHHH,
npodeccun, ctaxe padOThI, CEMEWHOM MOJIOKEHUH, JTAaHHBIE ACIIOPTa, apec PerrCTpaluy, aapec
IPOXMBAHUS, KOHTaKTHbIH Tenedon); MHH, HoMep nokymeHTa, IOATBEPKAIOMIETO PETHCTPAIHIO
B CHCTEME HMHIUBHIYaJbHOrO (NMEPCOHUGHUIMPOBAHHOTO) YHeTa; CBEACHHS O BOHMHCKOM YUETE;
uH(OpMaIHs O TPYIOBOU AESTENBHOCTH; pe3yJbTaThl aTTecTaluil paboTHHKA (ara aTTecTaluy,
JaTa M HOMEp IIPOTOKOJIA, PEIICHHME aTTECTAllMOHHOM KOMHUCCHM); IaHHbIE O TMOBBIIICHUN
KBATM(DUMKALMK; CBEJEHMS O NPO(ECCHOHATBHON IEpEeNoAroTOBKe; JaHHbIE O HArpajax,
MOOIIPEHUsAX; MUH(POPMAIMs O TPEHOCTABISEMBIX OTIIyCKaX; MpaBo pabOTHHKA Ha COLHAJILHEIE
JBIOTHI;  JONOJIHUTEIbHBIE CBEHCHHUSA: TpyNlla WHBAIMAHOCTH, HAJIUYHE BOIMTEIBCKOTO
YIOCTOBEPEHHMS; OCHOBAHHE PACTOPIKEHHS TPYLOBOTO JOTOBOPA.

2.2.3. B o0Opa3oBarenbHOH OpraHM3allid CO3JAIOTCS W XPAHATCS CICAYIOIIHE TPYIIIbI
JOKYMEHTOB, COJIEPIKalllie JaHHbIe O paDOTHUKAX B €MHUYHOM HJIM CBOIHOM BHJIE:



JIOKYMEHTBI, COJICPKaIUEe MTEPCOHATBHBIC JaHHbIE PaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOXIAOIIKE Tporecc O(GOpMIIEHHsT TPYIOBBIX OTHOUICHHH IIpH IpueMe Ha paboty,
NepeBojie, YBOJIbHEHHH; TOUIMHHUKYA U KOMHU MPHUKA30B IO JHUYHOMY COCTaBy; JIMYHBIE Jea U
TPYJOBBIE KHIDKKH paOOTHUKOB; [I€NIa, COACpKAIIMe OCHOBAHMS K IIPUKa3aM I10 JUYHOMY COCTaBy,
Jena, CoAepKalnue MaTepuabl arTecTanuy paboTHIKOB; CITy>KEOHBIX pacclleI0BaHUM; CIIPaBOYHO-
UHPOPMAMOHHBIM 0aHK JAaHHBIX IO MEpCcoHaNy (KapTOTEeKH, JKYPHAIbl); IOUIMHHUKA M KOIMHU
OTYETHBIX, AQHAJIMTUYECKUX M ° CIIPABOYHBIX MAaTE€pHalOB, IIEpelaBaeMbIX aJIMUHUCTpALUX
o0pa3oBaTenbHOM OpraHu3aliy, KOIWM OTYETOB, HAMpPAaBISEMBIX B TOCYJapCTBEHHBIE OpPraHbl
CTaTUCTHUKH, HAJIOTOBbIE WHCIIEKIIUH, BHIIIECTOSIINE OPraHbl yIpaBlIeHUs 00pa3sOBaHUEM U JIpyTHE
YUPEXICHUS).

JlokyMeHTaIuss 1O oOprasu3anud paboThl (MOJOKEHUS, IOJDKHOCTHBIE MHCTPYKIMH,
IPUKA3bl, PACIOPSHKEHUS aIMUHUCTPAIMK); NTOKYMEHTH! 110 IUIAHUPOBAHUIO, YYeTy, aHalu3y U
OTYETHOCTH B 4aCTH pabOThI ¢ IEPCOHATIOM 00pa30BaTEIbHON OpraHu3aliy.

2.3. Hudopmanus, npeacraBisemMas POAUTENAMH (3aKOHHBIMM IPEJCTABUTEISAMH) IpU
IIOCTYIUIGHUU ydyallerocs B o0pa3oBarenbHON OpraHu3anyy, IOJDKHA HUMETh JOKYMEHTAJIbHYIO
dopmy. I[lpu moctyrieHud ydaierocs B 00pa3oBaTenbHOM OpraHm3allid pOIOUTENH (3aKOHHBIE
IIPEICTaBUTEIN ) IPEABSBIIIOT 00pa30BaTEIbHON OpraHu3aliu:

3asiBJICHHE;

KOIIMIO JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh POAMTENS (3aKOHHOTO IIPEACTaBUTEIs)
pebGeHKa UITH MOCTYTIAIOLIETO;

KOIIMIO CBHETEIBCTBA O POKACHUH peOeHKa WM JOKYMEHTa, OATBEP/KAAIOLIETO POACTBO
3asIBUTEIS;

KOIIMIO JOKYMEHTA, MOATBEPXKAAIONIET0 YCTAHOBICHHE ONEKH WM IOINEYUTENbCTBA (IIpU
HEOOXOIUMOCTH);

KOITUIO JTOKYMEHTAa O pErucTpanuy pedeHKa UM NOCTYNArOIIEro N0 MEeCTy XKHUTEIbCTBA UK
10 MeCTy INpeObIBaHUSA Ha 3aKPEIUICHHOH TEPPUTOPUM WM CIIPABKY O IpHEME JOKYMEHTOB I
0(OpMIIEHUST PETUCTPALIMH IO MECTY XKMTENbCTBA (B Clydae IpreMa Ha oOydyeHue peOeHKa MM
IOCTYIAIOIEr0, MPOXKUBAIOLIET0 Ha 3aKPEIJICHHOM TeppUTOpPHM, MM B ClIydae HCIIOJIL30BaHHUS
IpaBa MPEeUMYIIECTBEHHOT0 IpremMa Ha o0yueHue o 00pa3oBaTeIbHBIM IIPOrpaMMaM HadaabHOI'o
o01ero oOpazoBanus);

CIIpaBKy ¢ MecTa paboThl poauTens(eit) (3akoHHOro(bIX) mpeacTaBuTess(eit) pedbenka (npu
HAJIMYMH TIPaBa BHEOUEPETHOTO HIIM IIEPBOOYEPEIHOTO IpUeMa Ha 00ydYeHuUE);

KOTIMIO 3aKJTIOYEHHUS TICUXOJIOT0-Me/IMKO-TIeIarOTHUECKOM KOMUCCUH (IIPH HAJTHYUH ).

Ponurenu (3akoHHBIE NPENCTABUTENM) JETEH, SBIAIOIMUXCS MHOCTPAHHBIMU TI'pakJaHaMH
WM JunaMd 0e3 TpaKJaHCTBA, JOMOJHUTENBHO INPENbSBISIOT JOKYMEHT, INOATBEPKIAIOIIUiA
POACTBO 3asBUTENs (WIM 3aKOHHOCTh IMPEIACTAaBlIeHUS IpaB pedeHKa), M  JOKYMEHT,
TIOITBEP K TAFOIIMHI TTpaBo 3asBUTEINS Ha nipeObiBanue B Poccuiickoi denepanuu.

MHOCTpaHHBle TpaXgaHe ¥ Juna 0e3 rpakJaHCTBa BCE JOKYMEHTHI INPEICTaBISIOT Ha
PYCCKOM $I3BIKE MJTH C 3aBEPEHHBIM B YCTAaHOBJICHHOM IOPSIKE IEPEBOIOM HA PYCCKHM S3BIK.

2.4. IlepcoHasnbHble JaHHBIE yYAIUXCS COAEPIKATCS B UX JIMYHBIX J€ax.

3. Coop u 06paboTKa NEPCOHAIBHBIX JTAaHHBIX

3.1. Tlopsiiox nosydeHus IePCOHATBHBIX JaHHBIX.

3.1.2. Bce nepcoHanbpHbIe JaHHBIE paboTHUKA 00pa30BaTEIbHON OpraHu3alud U POIUTEN
(3aKOHHOTO IIPECTABHUTENS) yYallerocs CIeNyeT I0Jy4aTh HEIOCPENCTBEHHO y pabOTHHKA H
poautens (3aKOHHOTO mIpeacTaBuTens). [lepcoHanpHble AaHHBIE ydYalMXCs CIEAYET IMOJy4arb y
* pomuTeneil (3aKOHHBIX TpencTaBMTeNe#). EciM NepcoHanbHBIE JaHHBIE BO3MOXKHO TOJIy YU Th
TOJIBKO Y TPeTheil CTOPOHBI, TO PabOTHHK, POAUTENH (3aKOHHBIE NPEACTABUTENH) JODKHBI OBITH
yBEIOMJICHBI 00 3TOM 3apaHee ¥ OT HHX MOJDKHO OBITh IIOJIYYEHO HHCBMEHHOE COIJIagHe.
JIOJDKHOCTHOE JIMIO 0Opa3oBaTENbHOM OpraHu3aluy JODKHO COOOIMTh pabOTHUKY, POAUTENSIM
(3aKOHHBIM TIPEICTABUTENAM) O UEJAX, MPEANoNaraéMbIX HCTOYHHKAX M CIIOCO0aX IOIydeHHs



IePCOHATBHBIX AaHHBIX, a TAKKE O Xapagrepe MOAJIeKAIUX MOIYYeHHIO TEPCOHATIBHBIX JaHHBIX U
MOCJIEICTBUSX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTVIaCHe Ha UX IOJIyYeHHUE.

3.1.2. OOpasoBarenpHas OpraHM3allMs HE HMeEeT IpaBa IOJy4aTh, oOpalaTeiBaTh U
npuod1aTh K JIHYHOMY ey paOOTHHKA M y4Yalllerocs He ycTaHOBIeHHbIe DeepabHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX TaHHBIX», PenepaabHbM 3aK0OHOM OT 29.12.2012 Ne
273-®3 «O6 obpazoBanuu B Poccuiickoit ®@enepanmu» u TpynoBeiM konexcoMm Poccuiickoit
Qenepauun  nepcoHaNbHble JaHHble 00 WX PAacoBOM, HALMOHAIBHOW IPUHAUIEKHOCTH,
MOJIMTHYECKUX B3IJISLAX, PEIMIHO3HBIX WM (QMIOCOPCKUX YOEKIEHUSIX, COCTOSHUM 30POBBS,
YaCTHOW JKW3HH, WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX, B TOM YHCJIE B NMPO(ECCHOHAIBHBIX
coro3ax. B ciyuasx, HEMOCPEJCTBEHHO CBSI3aHHBIX C BONPOCAMM TPYAOBBIX OTHOLICHHUH, B
cootBercTBUH co cT. 24 Koncrutynuu Poccuiickoit @enepanuu obpazoBaTenbHasi OpraHH3aIys
BIpaBe IMoJiydyaTh ¥ oOpabarbiBaTh JaHHBIE O YAcCTHOM KHU3HM paboTHHKA TOJBKO C €ro
HMCHMEHHOTO COIJIacusi.

3.2. Iopsamox 06paboTKH NePCOHANIBHBIX JaHHBIX

3.2.1. OO6pabGorka NEpPCOHAIBHBIX JaHHBIX OCYLIECTBISIETCS B LEIIX 00ecnedyeHus
coomonenust Korctutyuuu Poccumiickoit ®enepanuu, (QenepaabHbBIX 3aKOHOB U MHBIX
HOPMAaTUBHBIX MPaBOBLIX akTOB Poccuiickoit Denepanuu, conedcTBUS pabOTHUKAM U y4allUMCs B
IPOXOXKIEHUU OOyUeHHMS, UX KapbepHOM pocTe, o0ecTiedeH s UX JIMYHOW 0e30MacHOCTH M YJICHOB
X CeMEH, a Takxe B IeasX OOCCIEeYEeHHsS COXPAHHOCTH IIPHUHAANIEIKAIIET0 UM HMYIIECTBA H
UMYyIllecTBa 00pa3oBaTebHON OpraHu3aliy, y4éTta pe3yIbTaToB UCIIOIHEHNUS UMU O00SI3aHHOCTEH.

3.2.2. O6paborka 00Opa30oBaTelIbHOW OpraHU3alUM YKa3aHHBIX BBIME IEPCOHATBHBIX
JTAHHBIX paOOTHHUKOB, YJalIUXCS U UX POAMTENeH (3aKOHHBIX IIPEJICTaBUTEIEH) BOZMOYKHA TOJIBKO C
MX COIJIacHsi, 100 0e3 UX COrjacus B CIEAYIOUIUX CIIydasixX:

NEepPCOHAIbHbIC TAaHHbIE SBIISIOTCS O0IEIO0CTYTHBIMH,

MePCOHAJIBHBIE TAHHBIE OTHOCSATCS] K COCTOSHUIO 370pOBbs paOOTHHUKA WIIH YYalIerocsi ¥ uX
obpaboTka HeoOXomuMma [UIs 3alUTBl €ro JKU3HHU, 3/J0pOBbS WIH HHBIX JKH3HEHHO Ba)KHBIX
HHTEPECOB JUOO0 JKU3HH, 3/I0POBbS WIM HHBIX JKU3HEHHO BAXKHBIX HHTEPECOB JAPYIUX JIUI[ U
HOJIy4eHue cornacus pabOTHUKA WIIK POAUTENS (3aKOHHOTO MPEICTABUTENS) HEBO3MOXKHO;

00paboTKa NEPCOHANBHBIX JaHHBIX HEOOXOIMMa JJS YCTAHOBIECHHUS WM OCYIIECTBICHHS
IpaB UX CyObEKTa HIIK TPETHHX JIAL JIMOO B CBSI3U C OCYILECTBICHUEM IIPABOCY IHS;

00paboTKa MEePCOHAIBHBIX JaHHBIX OCYLIECTBISIETCS B COOTBETCTBUH C 3aKOHOAATEIIECTBOM
Poccuiickoit ®enepauuu 06 06opoHe, 0 0€30macHOCTH, O MPOTUBOACUCTBHH TEPPOPU3MY, O
TPAaHCIIOPTHOM OE30MaCHOCTH, O TIPOTUBOJACHCTBUM KOPPYNLHUH, 00 OIEpaTUBHOPO3BICKHOMN
NEATeIbHOCTH, 00  MCHOJHMUTENBHOM  IIPOHM3BOJCTBE, C  YrOJOBHO-HCIIOJHHTEIBHBIM
3aKOHOAATeNbCTBOM PD;

00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
00 00s3aTeNbHBIX BU/IaX CTPaxXOBaHUs, CO CTPAXOBBIM 3aKOHOIATEIbCTBOM;

1Mo TpeOOBaHMIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIIyYasX, IIPEIyCMOTPEHHBIX
¢enepabHBIM 3aKOHOM;

B CllydasiX, ecid 00pabdoTKa NepCOHAIbHBIX AAaHHBIX PAaOOTHUKOB OCYIIECTBIIAETCS Ha
ocHoBauuu Tpymosoro xonexkca Poccuiickoit ®enepauum uimu uHOro ®enepanbHOr0 3aKOHa,
YCTaHaBJIMBAIOIIEr0 €€ 1eb, YCJIOBHS IOIY4YEHHUS! NEPCOHAIBHBIX TaHHBIX U KPYr CYOBEKTOB,
NepcoHaIbHbIE JaHHbIE KOTOPBIX MoJuIexaT 00paboTke;
00paboTKa NepcoHaTbHBIX JaHHBIX OCYIIECTBIISIETCS B LENISX HCIOJIHEHUS TPYI0BOTO JOr0BOPA;

o0paboTka HEpPCOHANBHBIX [AHHBIX OCYIIECTBIIAETCS Ui CTATHCTHYECKHX WM MHBIX
HAy4YHBIX LEJIeH IPX YCIIOBUU 00S13aTeIbHOr0 00€3IMYNBAHUS IIEPCOHATBHBIX JIAHHBIX.

3.2.3. OOpa3oBaTenbHas opraHu3anus BIpaBe 00pabaThIBATH nepconaanble' JaHHBIE
pabOTHUKOB 006pa30BaTEIHLHOM OPraHU3aIluH TOJIBKO C UX MHCHBMEHHOI'O COTJIACHSI.

3.2.4 OGpasoBarenbHasi OpraHu3alys BIpaBe o0padarbBaTh IEPCOHAIBHBIE JaHHBIE
Y4YalMXca ¥ UX poauTesiel (3aKOHHBIX IPeACTaBUTENEH ) TOJIBKO ¢ MX MUCBMEHHOTO COJIACHs.

3.2.5. IlucemeHHoe coriacue pabOTHHKAa M DOAMTENeH (3aKOHHBIX MPENCTaBUTENIEH)
y4auuxcst Ha 00paboTKy CBOMX IEPCOHANBHBIX JAHHBIX JO0/DKHO BKIIFOYATh B ce0s:



baMunuio, uUMs, OTYECTBO, aApeCs CyOBEKTa NMEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YJ0CTOBEPSAIOLIETO €0 JUUHOCTh, CBEICHUS O JaTe BBIAAYM YKa3aHHOI'O JIOKYMEHTa M
BBIJIABIIIEM €T0 OpraHe;

HauMeHOBaHUE ((aMHIMIO, MMS, OTUYECTBO) M aJpec OIeparopa, IOJIyHYaroIero Corjacue
CyOBeKTa MepCOHAIBHBIX IaHHBIX;

1enb 06paboTKY MEePCOHAIBHBIX JAHHBIX;

IepevYeHb INEePCOHAIbHBIX ~JaHHBIX, Ha 00paboTKy KOTOpBIX JAeTcsi coryacue cyObekra
IIePCOHAJIBHBIX JITaHHBIX;

nepedyeHb ACHCTBUM ¢ IEpCOHAIbHBIMU JaHHBIMH, Ha COBEPIUECHHE KOTOPBIX JaeTCs
coryiacue, oOlee ONUCaHHME HCIOIB3YEMBIX OMEpaTopoM CIIOCO00B 00pabOTKH MEPCOHATBHBIX
JAHHBIX;

CPOK, B TE€YEHHE KOTOPOro JEHCTRYET COIacKe, a TakKe IMOPSIOK ero OT3hiBa.

3.2.6. PabotHuk oOpa3oBaTeNbHOW OpTaHM3aLlUU, POJIUTENH (3aKOHHBIA IPEICTABUTEIID)
ydalrerocs peocTasisgeT 00pa3oBaTeabHONH OpraHu3alui JOCTOBEpHBIE CBEIECHUA O cebe, CBOEM
pebenke (nersx).

3.2.7. B coorBerctBuM co cT. 86 ri. 14 Tpynosoro xonmekca Poccuiickoit ®Penepannu B
uensax obecnedeHUs mpaB M CBOOON dYeNOBeKa W TIpaXJaHWHA THPEKTOp 0oOpa3zoBaTenbHOM
OpraHu3allii M €ro IpeACTaBUTENM (OTBETCTBCHHBIE JIOJDKHOCTHBIE JMI@) NpH 00paboTke
TIEPCOHAJIBHBIX JIaHHBIX PA0OTHUKA JOJDKHBI COOMIOAATh Cleyomue oduue TpeboBaHus:

[IpY ONpeNeNieHHH o0BbeMa M coiepkaHus, o0pabaThIBaeMbIX IEPCOHAIBHBIX JaHHBIX
obpasoBaTenpHas OpraHu3auust JO/DKHA pykoBoacTBoBaThest Kouctutynmed Poccumiickoit
@enepanun, Tpynossim konekcoMm Poccuiickoit @eneparmu, @emepanbHbiM 3akoHoM 29.12.2012
Ne 273-@3 «O06 obpazoBanuu B Poccuiickoit @enepanuuy» U HHHIMA HOPMATHBHBIMU IIPABOBBIMU U
pacnopsAMTENBHBIMUA JOKyMeHTaMH MunnpocBemenuss Poccuu, PocoOpHangzopa, Apyrumu
(benepaabHBIMHU 3aKOHAMM;

3alUTa MEePCOHAIBHBIX JaHHLIX PabOTHHKA OT HENPAaBOMEPHOI'O MX MCIOJIB30BaHUS WM
yTpatel obecreurBaeTcsi 00pa3oBaTeNbHON OpraHu3alMud 3a CYET €ro CpPeACTB B TOpSIKE,
YCTaHOBJICHHOM 3aKOHOIATEIHCTBOM;

IpUd MPUHSATUM DPEIICHWH, 3aTparuBalOlUX MHTEpechl paboTHHKa, oOpa3oBaTeibHas
OpraHu3ais He UMEET IpaBa OCHOBBIBATHCS HA NEPCOHATBHBIX JaHHBIX paOOTHUKA, MOTYyUEHHBIX
MCKIIIOUUTEIBHO B PE3yJIbTATe UX aBTOMATU3UPOBAHHON 00pabOTKY MM JIEKTPOHHOT'O IOy YEHHSL.

NpeACTaBUTENN pPabOTHHKA JOJDKHBI OBITH O3HAKOMJIEHBI IOJI PACIHUCKY C (enepaabHbIM
3aKOHOM, JIOKyMeHTaMH 00pa30BaTeIbHOM OpraHu3aluy, YCTaHaBIMBAIOIUMHE NTOPSI0K 00paboTKu
[IEPCOHAJIBHBIX JaHHBIX paOOTHHUKOB, a TakKe 00 UX MpaBax U 00s3aHHOCTSAX B ATOU 00sacTH.

BO BCEX CIydasx OTKa3 pabOTHWKAa OT CBOHMX IIpaB HAa COXPAaHEHHWE M 3aIIUTY TaWHBI
HE/ICHCTBUTEJICH;

00paboTKa NEPCOHAIBHBIX JAHHBIX MOXET OCYINECTBISTHCS HCKIIIOYUTEIBHO B IIEJISX
obecrieueHus cOOMIONCHHS 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, PETIAMEHTUPYIOUIHNX
00pa3zoBaTeNbHYIO AESITEILHOCTh OPTaHU3AMK ¥ WHBIX OTHOLICHHUH, HEOCPEACTBEHHO CBSI3aHHBIX
¢ 00pa30BaTeNbHON 1EITETBHOCTHIO. '

3.3. OOpaboTka NEPCOHANBHBIX MTAHHBIX YYAIIMXCS MOXKET OCYLIECTBIATHCS B IIEIISIX
COICHCTBUS ydalMMcs B TPyJIOyCTpoHcTBe yepe3 LIEHTp 3aHATOCTHM B paMKax JEHCTBYIOIIErO
3aKOHOJATEIbCTBA, IPOBEJCHHUS TOCYJapCTBEHHOM MTOrOBOH AaTTeCTAllMM, IIOCTYIUICHHS B
o0pa3oBaTenbHbIE OPraHU3alHH.

4. 3amuTa NepcoOHaIbHBIX TaHHBIX )

4.1. Tlomx yrpo3oif uiaM ONACHOCTBIO YTpaThl NEPCOHATBHBIX ITAHHBIX ITOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, peaJbHOe WIHM TNOTEHI[HATbHOE, aKTUBHOE WM MAacCHBHOE
IPOSBIICHUE 3JOYMBIIUICHHBIX BO3MOXHOCTEY BHEIIHHUX WM BHYTPEHHHMX HCTOYHUKOB YIPO3BI
CO3/aBaTh HEONArompusTHbIE COOBITHS, OKa3bIBaTh JeCTaOMIM3HpYIOIIee BO3JEHCTBHE Ha
3aIIUIIAEMYIO HHPOPMAIHIO. A



4.2,  Puck yrpo3sl mo0bM HHPYPMAIHMOHHBIM PECypcaM CO3JAK0T CTUXMHMHBIE OeICTBHA,
3KCTpEMaJIbHbIE CUTYaIlMH, TEPPOPUCTUUECKUE IEHCTBHS, aBapUU TEXHUYECKUX CPEICTB U JIMHUM
CBSI3H, JIpyrue 00ObEKTUBHbBIE OOCTOSATEIBCTBA, @ TAKKE 3aMHTEPECOBAHHBIE H HE3aHHTEPECOBAHHBIE
B BO3HUKHOBEHHUH YTPO3bI JIHIIA.

4.3. 3amuTa NepCOHANBHBIX JAHHBIX IPEACTABISET COOO0M MpeypekIeHHe HApyIIEH s
JOCTYIIHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(DUICHIIMATHHOCTH HEPCOHATBHBIX NaHHBIX U
obecreyenre 0e30macHOCTH MHGOPMAIMU B IIPOIECCE YIPABIECHUYECKONW M NPOM3BOIACTBEHHON
JESITEIbHOCTH 00pa30BaTeIbHOM OpraHu3aluy.

4.4.  3amuTa NEePCOHANBHBIX JaHHBIX OT HEIPABOMEPHOT'O HX HUCIIOJIB30BAHMUS HUIIH yTPATHI
JoJDKHa OBITh oOecredeHa 00pa3OBaTENbHOW OpraHM3allii 3a CYET €€ CPEACTB B IOPSIIKE,
YCTAHOBIIEHHOM (e/IepaabHbIM 3aKOHOM.

4.5. «BHyTpeHHsS 3aIIATaY:

perjaMeHTalus J0CTyla IEepPCOHaNa K KOH(UACHIMAILHLIM CBEISHHSM, TOKYMEHTaM U
0a3aM JaHHBIX BXOJHUT B YHCJIO OCHOBHBIX HAIPABJICHHN OpraHU3AlMOHHON 3alMThl HH(GOpMAIHH
U MpPEIHA3HA4YEHa JUIS PasrpaHUYeHUs MOTHOMOYMM MEXTY PYKOBOJIUTEISAMH M JOKHOCTHBIMU
JauLaMu 00pazoBaTeIbHON OpraHu3alyu; .

JUIsl O0ECIIEUeHUH BHYTPEHHEH 3aIlUThI NEPCOHANBHBIX JAHHBIX HEOOXOOMMO COOIIOIATH
psil Mep: OrpaHHYeHME U perjaMeHTalusi coctaBa pabOTHHKOB, (YHKIIMOHAJIBbHbBIE OOS3aHHOCTH
KOTOPBIX TPeOYHOT KOH(UICHIMAIBHBIX 3HAHUI; H30UpaTelbHOe B 00OCHOBAHHOE PacCIpejieieHue
JOKYMEHTOB M HMH(OPMALUH MEXIy pabOTHHKAMH; pallMOHAILHOE pa3MelleHre padouyuX MeCT
pabOTHMKOB, NP KOTOPOM HCKJIIOYAIOCh Obl OECKOHTPOJBHOE HCIOJIb30BAHHE 3allUIIAEMON
uH(popManuy; 3HaHHE PAOOTHHKOM TpeOOBaHHN HOPMATHBHO - METOAMYECKHX JOKYMEHTOB IIO
3amuTe MHGQOPMAIMU U COXPAHEHUM TalWHBI;, HATHYHE HEOOXOJUMEIX YCIOBHM B IIOMEIIECHHUH IS
paboTel ¢ KOHQUICHIHAIBHBIMH JOKyMEHTaMHM W 0a3aMH [JaHHBIX; OpPraHMW3alus [Ops/IKa
YHHYTOXKEHHS ~ MH(QOpMAlUM;  CBOEBPEMEHHOE  BBHIIBICHHE  HApylleHHs  TpeOoBaHuii
paspemuTebHON  CHCTEMBI  JOCTynma  pabOTHMKaMH — OOpa3oBaTeNbHOM  OpraHu3aluu;
BOCIIMTATENIbHAA U Pa3bsACHUTEIbHAA paboTa ¢ COTPYIHHKAMU 00pa3oBaTeNIbHONW OpraHH3alliy I10
IPETYIPEKICHUIO YTPATHl EHHBIX CBEAECHHH NpH paboTe ¢ KOH(UICHIHAILHBIMUA JOKYMEHTAMH.,
3allldTa IEPCOHANBbHBIX [AHHBIX Ha OJJIEKTPOHHBIX HOCUTENsSX. Bce mamku, cozmepikariuie
NepCOHAbHBIE JaHHbIE PAOOTHHUKOB, YHAIIUXCS M HMX POJMUTENCH (3aKOHHBIX IIPENCTABHTENIEH)
XpaHATCAd Ha KOMIIBIOTEpE [IOJDKHOCTHOIO Juna (Jmi) oOpa3oBaTeNbHOM OpraHu3allvy,
3aLUIICHHOM I1apOJIeM.

4.6. «Buemnss 3amurar:

JUIA  3a0IMThl  KOH(MAEHUMATbHOM HH(POpPMAMH  CO3JAIOTCS  IeJICHAIpaBIeHHEIE
HeOIaronpuATHBIE YCIOBHS M TPYJHOIPEOJOJIUMBIE MPENSITCTBHSA U JIMIA, IBITAIOMIErocs
COBEPUINTL HECAHKIMOHHPOBAHHBIN JOCTYN M OBJIajeHHe MHpopMarmei. [{enpo U pesynbsraTom
HECAaHKLIMOHMPOBAHHOIO J0CTyma K WH(QOPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO
OBJIaJICHUE IIEHHBIMH CBEICHUSIMU U MX HCIIOJIH30BAHHE, HO M UX BUIOU3MEHEHHE, YHHUTOXEHUE, 1
Ap-;

[OJ{ TIOCTOPOHHHMM JIMLOM IIOHHMAaeTcs JMo0oe JHI0, HE HUMEIOIIee HErOoCPeACTBEHHOTO
OTHOILIEHHUS K 00pa3oBaTeIbHON OpraHH3alliuy, IOCETHTENH, PaOOTHHKH APYTHX OPraHU3aIllMOHHBIX
CTPYKTYD.

ITocroponnue nuia He HOJDKHBI 3HATh paclpeieseHHe (YHKIHH, paboume MpOLEecChI,
TEXHOJIOTHIO COCTaBICHHS, OQOPMIICHUS, BEJCHHS M XpaHEHUS ITOKYMEHTOB, Jel H paboumx
MaTepHalloB,;

118 00ecredeHUs] BHELUTHEH 3alUThl IEPCOHAIBHBIX TaHHBIX HEOOXOIUMO COOMIONATh Pl
Mep: TIOPSNOK TpHEMA, y4eTa M KOHTPONs NEsATETBHOCTH MOCETHTENeH; MPOMYCKHOH pekuM
o0pas3oBareslbHOM OpraHu3alluy; TeXHUYECKHE CpeJCTBA OXPAHBI, CUIHAIM3AIMH; TpeOOBaHUS K
3aIiuTe HHPOPMAIMHU IIPH HHTEPBHIOUPOBAHUH B COOECETOBAHHUSX. .

4.7.  Bce DODKHOCTHBIE JMIIAa 00pa30BaTEIbHON OpraHM3alMH, CBSI3aHHBIE ¢ 00pabOTKOM
IIEpCOHAIBHBIX JaHHBIX, 00s3aHbl MOANMHKCATH 0053aTENBCTBO O HEPasIVIAIICHHH IEePCOHATBHBIX
JIAHHBIX PAOOTHHUKOB, yJaIUXCsl ¥ UX POJUTENEH (3aKOHHBIX IIPEICTaBUTENICH ).



4.8.  Ilo BO3BMOXXHOCTH TTEPCOHANpHBIE JaHHbIE 003 TMYHBAIOTCA.

4.9. Kpome Mep 3auThl NEPCOHATHHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHCTBOM,
obpazoBarenbHas OpraHu3anys MOXKeT BbIPa0aThIBaTh HHBIE MEPHI 3aIlUTHI IIEPCOHATBHBIX JTAHHBIX
pPabOTHUKOB, OOYUAIOIIUXCS K UX POAUTENIEH (3aKOHHBIX MPECTABUTENEH ).

5. Ilepenaya u xpaHeHHe NEPCOHAIBHBIX TAHHBIX

5.1. Tlpu mepenade nepcOHANBHBIX NAHHBIX PabOTHUKA, yYalIEerocss W €ro pojurTenci
(3aKOHHBIX TIpefcTaBUTeNnel) obOpa3oBaTenbHAs OpraHW3aIMs JODKHA COOIIONATH CIEYIOINHe
TpeOOBaHUS:

HE co00IaTh MEPCOHAIBHBIE AAHHBIC PAOOTHHKA, YYaAIIEerocs U €ro poauTeneil (3aKOHHbBIX
IPEJCTaBUTENCH) TpeThbel CTOpoHE 0€3 MX IMUCBMEHHOIO COTJIachs, 3a HCKIIOUCHHEM CIIydaes,
KOT/1a 3TO HEOOXOAUMO B IENSX MPEAYNPEeXACHHs YTPO3bl XHU3HU U 3JI0POBBIO, & TAKOKE B CIIyYasX,
YCTaHOBJICHHBIX (e/iepaibHBIM 3aKOHOM;

He coollIaTh NEepCOHANbHBIE NaHHbIE Pa0OTHUKA, YYaIerocs U ero poxuTenaei (3aKOHHBIX
IIPEACTaBUTENei) B KOMMEPUECKUX LeNIX 0€3 UX ITMCbMEHHOI'O COTJIACHS;

Ipenynpeaurs ML, MOJYyYMBIIMX IEPCOHATIBbHBIE JHaHHBIE PaOOTHUKA, YYaIlerocs U ero
poauTenel (3aKOHHBIX NPEACTaBUTENECH) O TOM, YTO MOJYYEHHBIC NMEPCOHAJIBHBIC TaHHBIE MOIYT
OBITH UCII0JIB30BAHBI JIUIIE B LENSX, I KOTOPBIX OHU COOOIIEHSB! (TpeICTaBIe k), H TpeOOBaTh OT
3THUX JIML IOATBEP)KICHUS TOTO, YTO ITO MPABHIIO COOIIOIEHO.

JIuua, noxy4uBIne NEPCOHANBHBIE TaHHBIE PA0OTHHUKA, YUAIIETrocs ¥ POTUTENS (3aKOHHOTO
IIPEACTaBUTENA) 00s3aHbI COOIIONATH PEXUM CEKPETHOCTHU (KOH(DUICHIIHATBHOCTH).

Paspemars 10oCTynm K mEpCOHANBHBIM JaHHBIM PA0OTHUKOB, YYalllUXCS W MX POAUTENeH
(3aKOHHBIX TIpEeICTaBUTENEH) BO3MOXHO TOJHKO CIEIHATBHO  YIOJHOMOYEHHBIM JTHIAM
00pa3oBaTe/IbHON OpraHM3alliy s, TPH ITOM YKa3aHHbBIC JHLA JOJDKHBI UMETh IPaBO MOIydaTb
TOJIBKO T€ NEPCOHAJIbHBIE JaHHBIE, KOTOPhIe HEOOXOIMMEI /ISl BBITIOJIHEHHUSE KOHKPETHOM TPYA0BOM
(YHKLUH, COTIACHO CITUCKA CIIEIIMAIBHO YIIOJHOMOYSHHBIX JIUIl 00pa30BaTe/IbHOM OpraHU3aIiH.

IlepenaBath mepcoHanbHbIE JaHHBIE PaOOTHHKA HPEICTABUTENSM PaOOTHUKOB B IOPSIKE,
ycTaHoBlIeHHOM TpynoBeM konekcom Poccuiickoit @enepanuu, ¥ OrpaHuIUBaTh 9TY HHPOPMAIIHIO
TOJIBKO TEMH IEPCOHAIBHBIMU [JaHHBIMM pabOTHUKA, KOTOPHIE HEOOXOOWMBI A BBITOJHEHUS
yKa3aHHBIMH IPEICTABUTENSAMHU UX QYHKIUY.

Cornacue Ha 00paboTKy IEpCOHANBHBIX JAHHBIX, Pa3pELIeHHBIX paOOTHUKOM IS
pacrnpocTpaHeHus, 0hOpPMIIETCS OTACTHHO OT UHBIX COTJIacHii CyOBeKTa MepCOHANBHBIX JaHHBIX
Ha 00paboTKy €ro nepcoHabHBIX JaHHBIX.

Paboronmarens o0s3aH oOecmeunTh pabOTHHKY BO3MOXHOCTH OIIPEACIUTH IEPEYCHb
IEPCOHAIBHBIX JAaHHBIX IO Ka)XKIOW KaTeTOpHH MEPCOHANBHBIX JTaHHBIX, YKa3aHHOU B COIJIaCUU Ha
pacrpocTpaHeHNe ePCOHAIBHBIX JTaHHbBIX.

B ciyuae ecnm M3 NpPENOCTaBICHHOrO pPa0OTHHKOM COITacHsl Ha paclpoCTpaHEHHE
IIEPCOHANBHBIX JAHHBIX HE CJlEIyeT, YTO pabOTHUK COMIACHWICS C paclpoCTpaHECHHEM
IIEPCOHAJIBHBIX JIaHHBIX, TAKHE IEPCOHAIBHBIE JaHHBIE 0OpabaThiBatoTcs paboTonarenem Oe3 mpasa
pacrpoCTpaHeHuUsI.

B cnydae ecnm u3 mpenocTaBieHHOro pabOTHHKOM COTJIacHs Ha Mepenady MepCOHATbHBIX
JAHHBIX HE CJIeNyeT, 4To pPabOTHUK HE YCTaHOBMJ 3alpeThl U YCIOBUS Ha 0o0paboTKy
IIEPCOHANBHBIX [aHHBIX MJIM HE yKa3al KaTerOpuH W IEpPedYeHb IEepPCOHANBHBIX JAHHBIX, VIS
00pabOTKHM KOTOPHIX CYOBEKT MEpPCOHANBHBIX NAHHBIX YCTAHABIMBACT YCIOBHS H 3alpeTsl,
paboromarens oOpabaTbiBaeT Takue IepCOHATIbHBIC MJaHHBIE 0€3 BO3MOXHOCTH Ilepeaaun
(pacmpocTpaHeHus, MPeJOCTaBICHHS, JOCTYa) HEOTPAHUYEHHOMY KpPYTY JIULL.

’ B cornacuu Ha pacmpoCTpaHEHMe TEPCOHATBHBIX JAHHBIX PAaOOTHHK BIPABE YCTAHOBUTH

3alpeTsl Ha Iepefady (KpoMe IIpejOCTaBlIeHHsS JOCTyNa) OTHX IE€PCOHANBHBIX JaHHBIX
paboToAaTeNI0 HEOI'PAaHWYEHHOMY Kpyry JIHII, @ TaKkKe 3ampeThl Ha OOpaOOTKy WM YCIIOBHS
00paboTKK (KpoMe IOJIyYeHMs HOCTYMA) STUX NEPCOHAIBHBIX TAHHBIX HEOIPAaHHYEHHBIM KPYroM
man. Otka3 paboTomarenss B YCTAHOBJICHHHM paOOTHHKOM MJaHHBIX 3alpeToB M YCIOBUH He
JOIyCKaeTCsl.



Ilepenaua (pacmpocTpaHeHue, ,NPEAOCTABICHHE, JOCTYN) MEPCOHAIBHBIX JIAHHBIX,
pa3pemieHHbIX pabOTHUKOM JUIS PacIpoCTpaHeHHUs, T0JDKHA OBITh NpeKpalleHa B Jr00e BpeMs 1o
ero tpeboBanuto. Jlannoe TpeboBaHKHe JODKHO BKIIOYATh B ce0sl (haMUIIMIO, UMS, OTYECTBO (IIPH
HaJIMYUK), KOHTaKTHYIO HH(OpMauuio (HoMep TeiieoHa, agpec OHJICKTPOHHOW MOYTHI HIIH
MIOYTOBBIA ajpec) padOTHUKA, a TAaKXKe IEpedYeHb IEePCOHAIBHBIX JaHHBIX, 00paboTka KOTOPBIX
HOUISKUT Npekpamienuto. JlelicTBue coryacus paOOTHUKA Ha paclpoCTpaHEHHE MEePCOHATbHBIX
JAHHBIX, IIPEKPALIACTCs C MOMEHTA NIOCTYIUIEHHS paboTOAaTeN0 JaHHOTO TpeOOBaHMUSL.

PaboTHuk BrpaBe oOparuThesi ¢ TpeOOBaHHEM HpPEKpaTHTH Iepeaady (pacnpocTpaHeHHe,
[IPEOCTAB/ICHHe, JOCTYN) CBOMX I[EPCOHANBHBIX [JAaHHBIX, paHee pa3pelieHHbIX [UId
pacnpocTpaHeHus, K jaro0oMy nuily, oOpabaThiBalolieMy €ro nepcoHajIbHbIE JaHHbIE, B CiIydyae
HecoOmoaeHns noyoxenuit GenepanpHoro 3akona ot 27.07.2006 Ne 152-®3 umu obpatuthes C
TaKuM TpeOOBaHHUEM B Cy/I.

5.2. XpaHeHue nepcoHaIbHBIX JaHHBIX pa0OTHUKOB, YUAIUXCS U UX POAUTENEH (3aKOHHBIX
IpeacTaBUTENeH ):

Ilepconanbhble  JgaHHbIE pabOTHMKOB, YYalUXCSd M MX pOJAUTENeH  (3aKOHHBIX
npezcTaBuTeNei) oOpabaThiBalOTCS M XpaHATCS B JJEKTPOHHOM BHAE B HH(OPMAMOHHBIX
cucremax. Joctyn x nepcoHanbHBIM JaHHBIM PaOOTHHUKOB, YYAIUXCS U UX POAUTENEH (3aKOHHBIX
npeacraBuTenieil) B MHPOPMALMOHHBIX CHCTEMAax OCYLIECTBISETCS COIVIACHO pa3peIIuTeIbHON
CHCTEMBI MaTPHIBI JIOCTYIA K NEPCOHATBHBIM JIAHHBIM.

Ilepconanbuble fgaHHble paOOTHHMKOB, Yy4YalIUXCSd © HX poauTeneld  (3aKOHHBIX
npeacTaBuTeel) XpaHaTcs B OyMaXKHOM BapUaHTe B IMYHBIX JiefaxX B mKady, 3aKpbIBArOIEMCS Ha
3aMOK.

TpynoBsie KHIKKH paOOTHUKOB XpaHSTCS B celie y BEAYIIEro CreluaiucTa 1o Kajpam.

IIpaBa fgocTyma K [EpCOHAJBHBIM [aHHBIM DPa3TPaHUYCHBl MEXIY pPa3IUYHBIMU
KaTeropusiMi I0JIb30BaTene (CHUCTEMHBIE aIMHUHHUCTPATOPBI, COTPYIHUKH, POJUTENH, YUCHHUKH,
OTBETCTBEHHBIM 3a OPraHM3allMI0 IEePCOHANBHBIX [aHHBIX). BXOA B CHCTEMY OCYIIECTBISETCS
TOJIBKO ITPH BBEJICHUH JTMYHOTO IapOJIsl 0JIb30BaTENs.

BHemHui QOCTYyN K MEpCOHAIbHBIM JaHHBIM paOOTHHKOB, YYallUXCS H HX POIUTEIEH
(3aKOHHBIX TpE/CTaBUTENCH) HMEIOT KOHTPOJIbHO-PEBU3UOHHBIE (HAQ30pHBIE) OpraHbl IIpH
HIMYAKA JOKYMEHTOB, HAa OCHOBAaHMM KOTOPHIX OHH TIPOBOJAT IIPOBEPKY. JIMCTAHIIMOHHO
IIEPCOHANBHBIE JJTaHHBIE MOT'YT OBITH IIPEICTaBIEHBl HA30PHBIM OpraHaM TOJIBKO IO MUCEMEHHOMY
3anpocy. ConuanbHbli (DOHJ, HETOCYAApCTBEHHbIC NMEHCHOHHBIE (OHIBI, APYrHe OpraHu3allfH
YUPEKICHUS, a TAKXKE POACTBEHHUKH M WICHBI CEMbU PaOOTHHUKA, YYallerocs WK ero poauTenci
(3aKOHHBIX TpeACTAaBHTENEH) HE MMEIOT JOCTyNa K NEpCOHANBHBIM JAHHBIM, 33 HCKIIOUCHHEM
HaJM4us NHCBMEHHOIO COIJIacHsi caMoro pabOTHHKA, poauTenei (3aKOHHBIX IpeicTaBUTENEH )
y4auierocs. ‘

[Tomemienusi, B KOTOPOM XPAHSATCS MEPCOHAIbHBIE NaHHBIE PAOOTHHUKOB, y4yallUXcs U UX
poauTenel (3aKOHHBIX NpeICTaBUTENEH ), TOJDKHBI ObITH 000PYJOBAHbI HAIE)KHBIMHU 3aMKaMH.

6. JlocTyn K nepcoHaNbHBIM JTaHHBIM
6.1. Buyrpenuuit goctyn:

6.1.1. IlpaBo gocTyna K nepcoOHaJIBHBIM JaHHBIM paOOTHHKOB, YUaIlUXCS U UX POJUTENeH
(3aKOHHBIX ~ INIpeACTaBUTEIECH) YCTAHABIMBAECTCA IPHUKAa30M JAUpEeKTopa 00pa3oBaTelbHOM
OpraHu3anuu.

6.2. Buewnuit jocTyn (Apyrue OpraHu3aliui, yIpekIeHUs U IPa/IaHe) PeriaMeHTHPOBaH
B riaBe 5 maHHoro [lonoxenus.

7. IlpaBa paGoTHHMKa, poauTened (3aKOHHBIX IPEJICTaBHTENCH) B IENAX OOECICYGHHUS
3aIIUTHI IEPCOHAIIBHBIX JTAHHBIX

7. PaGoTHUK, pouTeNH (3aKOHHBIE IIPECTaBUTEIN) YYAIErOCs UIMEIOT IIPaBo:



7.1.  IlomywaTth JOCTYH K CBOHM, NEPCOHATBHBIM JAHHBIM (JaHHBIM CBOETO peOcHKa) U
O3HAKOMJICHHE C HHMHM, BKJIIOYas IpaBO Ha O€3BO3ME3IHOE MOJIy4eHHE KOIHWH Jo00H 3anucy,
coJiepKalei mepcoHaIbHbIE TaHHEIE,

7.2.  TpeboBare 0T 00pa30BaTeNbHOM OpraHU3ALUM YTOYHCHHS, HCKIIOUCHHUS WIIH
UCIIPABJIEHUS HETIOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM
HE ABISAIOLIMX HEOOXOAUMBIMHE 11 00pa30BaTeIbHON OpraHu3ayy MePCOHATBHBIX TaHHBIX.

7.3.  TpebGoBarh u3BemIeHUs 00pa30BaTENILHON OpraHM3allMM BCEX JIMI, KOTOPBIM paHee
OBUTH COOOIIEHB! HEBEPHbIE MM HEHOJHBIC MEPCOHANbHBIE JaHHbIe, 000 BCEX MPOU3BEIECHHBIX B
HHUX UCKJIIOUCHUSX, UCIIPABICHUSAX UM JOIOJHEHUSX.

7.4. Tlomyyars oT 00pa3oBaTeNEHON OpraHN3aluu:

CBEJIEHUS O JIMLAX, KOTOPhIE UMEIOT IOCTYIT K IEPCOHATHHBIM JaHHBIM MM KOTOPBIM MOXKET
OBITh IIPEIOCTABICH TAKOM JOCTYII;

niepedeHp 00padbaThiBaeMbIX EPCOHANBHBIX JAHHBIX ¥ HCTOYHHMK MX ITOJTYUCHHS;

CPOKHU 00pabOTKYU MEePCOHATBHBIX JJAaHHBIX, B TOM YHCJIE CPOKH X XPAHCHUS;

CBEJIEHHS O TOM, KaKHe IOPUIAMYECKUE MMOCTEACTBUS U CYOBeKTa MEPCOHANBHBIX JaHHBIX
MOXXET ITOBJIEYB 3a 000 00paboTKa €ro NepCoOHANbHBIX JaHHBIX.

7.5.  OOxaioBaTh B YIOJHOMOUCHHBIH OpraH I0 3allUTe paB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WJIM B CyJ1eOHOM HOpSAKE HEMpPaBOMEPHbIE NEHCTBUS WU Oe3neiicTBUS 00pa3oBaTeibHOM
Oprasu3alyy Ipu o6paboTKe U 3aIUTe IIePCOHATBHBIX TaHHBIX.

7.6. Pomutenu (3aKOHHBIE NIPEACTABUTENM) YYaUIErocs He JIOJDKHBI OTKa3bIBAThCS OT
CBOMX IIpaB Ha COXPAHEHUE U 3alIUTY TaiHBL

8. OTBETCTBEHHOCTH 3a HAPYIIEHUE HOPM, PETYIUPYIOIIUX 00paboTKy U 3aIluTy
IIePCOHABHBIX JaHHBIX

8.1. PaloTHuku oO0pa3oBaTenbHOM OpraHW3allii, BHHOBHBIE B HApYIIEHHH HODPM,
PEryIHMpyIomuX 00pabOTKy IEpCOHANBHBIX NaHHBIX pabOTHMKA, YYallerocs U €ro poxutenet
(3aKOHHBIX IpeACTaBUTENEH) HECYT AUCHMIUIMHAPHYIO, aJMUHHCTPATHBHYIO, TI'PaXIaHCKO-
IIPaBOBYIO U/UJIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (heepalbHBIME 3aKOHAMHU.

8.2.  Jlupexktop 00pa3zoBaTenbHOH OpraHM3allMd 3a HApyLICHHE HOPM, pPEryJHPYIOLIHMX
HoJIy4eHue, 06paboTKy Y 3alUTy NEPCOHAIBHBIX TaHHBIX PaOOTHHKA, HECET aIMUHHCTPATHBHYIO
OTBETCTBEHHOCTH cornacHo cT. 5.27 u 5.39 Konmekca 00 aAMMHHUCTPATUBHBIX NPAaBOHAPYLIECHUSIX
Poccuiickoit @enepanuy, a Takxe Bo3MeInaeT paboTHUKY ymiepO, IpHYMHEHHBIH HEPaBOMEPHBIM
UCIIOJIb30BaHUEM MH(OPMAIIUY, COAepIKallel mepcoHaIbHbIe JaHHbIe paOOTHHKA.
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